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Renewal Application

• Required annually
• Required documentation includes:

• Institutional Information
• Admissions & Recruiting Information
• Programs & Instruction Information
• Faculty & Staff Information



Financial Review

• Required Documentation
• Income Statement – Revenue & Expenses
• Balance Sheet – Assets & Liabilities

• Non-Degree Institutions – Prepared by a CPA
• Degree Institutions– Audited by a CPA



Financial Requirements

• K.A.R. 88-22-2 (a)(7)
• 7) The owner of the institution or the owner's designee 

shall submit to the state board the most recent financial 
statements for the institution operating in Kansas and for 
any parent or holding companies related to that institution. 
The financial statements provided to the state board shall 
meet at least one of the following requirements for the 
most recent fiscal or calendar year or for the two most 
recent fiscal or calendar years combined:
(A) Demonstrate a minimum ratio of current assets to 
current liabilities of at least 1:1. This asset ratio shall be 
calculated by adding the cash and cash equivalents to the 
current accounts receivable and dividing the sum by the 
total current liabilities;
(B) exhibit a positive net worth in which the total assets 
exceed the total liabilities; or
(C) demonstrate a profit earned.



Three Calculations

• Quick Ratio = Current Assets/Current Liabilities
• Must be 1:1 ratio at minimum

• Net Worth = Total Assets-Total Liabilities
• Must be positive

• Profit Earned = Revenue – Expense
• Must be Positive

• Institutions are required to meet 1 of the 
calculations in the most recent fiscal year or 
for the two most recent fiscal years 
combined.



Reporting Net Loss

• Financially Responsible and Capable of 
Fulfilling Commitments for Instruction

• If a Net Loss is reported – quarterly financial 
review is required



Any questions on financial 
documentation or requirements??



Classification of Instructional 
Program (CIP) Codes

• What is it?
• Method of tracking fields of study and program 

completion activity
• Developed by the U.S. Department of Education’s 

National Center for Education Statistics (NCES) in 
1980 

• How do I find it?
• http://nces.ed.gov/ipeds/cipcode/Default.aspx?y=55
• Dropdown box in KPODS renewal application

• What do I do with it?
• Must be included on the program inventory section of 

the Renewal Application
• Need to use at least 2 digit code

http://nces.ed.gov/ipeds/cipcode/Default.aspx?y=55




NCES Website



NCES CIP Code Search





Any questions regarding CIP Codes??



Changes

• Renewal Application Due Date
• Approval Letter & Notification



Renewal Due Date Changes

• New Legislation
• An application for renewal shall be deemed late 

if the applicant fails to submit a completed 
application for renewal, or documentation 
requested by the state board to complete the 
renewal process, at least 60 days prior to the 
expiration of the institution’s certificate of 
approval

• Late fee will be assessed if application and fees 
(renewal & representative) are not received 60 
days prior to expiration 

• You will receive email reminder 120 days 
prior to expiration



Approval Letter Changes

• Will get KPODS notification upon approval
• Approval Letter is in the Documents Tab
• Renewal approval letter will be mailed with 

certificate
• New program and program change approval 

notification sent through KPODS only



Where to find Approval Letter 
in KPODS



Questions?
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