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Registered Apprenticeship Programs and KHEDS reporting

Registered Apprenticeships undergo review by the Kansas Office of Apprenticeship and are approved by the Kansas Apprenticeship Council (KAC). 

Requirements to enter credit bearing Registered Apprenticeships (RA) in the Kansas Higher Education Data System (KHEDS) include: 
(*non-credit bearing RAs are not entered in KHEDS currently)

· Appendix A (which is reviewed and approved by the KAC) must accompany CA4 Apprenticeship Application when submitting to KBOR staff https://www.kansasregents.gov/academic_affairs/new_program_approval
· RAPIDS code, SOC code, and CIP code per O*NET data must match. https://www.onetonline.org/ A CIP code unrelated to the SOC code cannot be entered in KHEDS.
· RAPIDS: Registered Apprenticeship Partners Information Database System
· SOC: Standard Occupation Classification
· CIP: Classification of Instructional Program
· Standard Clock hour to Credit Hour conversion: per Rules & Regulations at https://www.kansasregents.gov/about/rules-regulations/coordinated-institutions-rules-regulations?start=4 should be used to calculate Related Technical Instruction (RTI) clock hours to credit hours:
· 1 credit hour = 750 minutes of class instruction
· 1 credit hour = 1,125 minutes of lab instruction
· 1 credit hour = 2,700 minutes of on-the-job training/internship/clinical

Entering the RA program in KHEDS:
1. Titling of RA in KHEDS must utilize language from the Appendix A RA title approved by the KAC.
2. Program must be a Registered Apprenticeship (RA) to utilize “Apprenticeship” in the program title in KHEDS.
3. Credit hours awarded for (On-the-Job-Training) OJT time or not delivered by the institution will be entered as courses “External Credit Required”.
4. Note: Registered Apprenticeships are not required to meet program alignment requirements. https://www.kansasregents.gov/workforce_development/program-alignment
5. Note: Per TEA approval, 11/18/2022: “The apprenticeship application does not supersede the traditional program approval process.” Meaning: an institution may not automatically gain approval for a regular, post-secondary program due to having an approved RA. https://www.kansasregents.gov/workforce_development/technical_education_authority/tea_meeting_dates_agendas_and_minutes




Brief Overview of Process with Kansas Office of Apprenticeship

· To download the correct documents: Registered Apprenticeship in KS | Apprenticeship (ksapprenticeship.org)
· To find the occupation which includes the O*NET code and RAPIDS code as well as a basic template than can be changed to fit the needs of the employer. Apprenticeship Occupations | Apprenticeship.gov

Complete an Appendix A and send to the Kansas Office of Apprenticeship for review. Whether the program meets USDOL minimum requirements will be determined. If it does, then it will be submitted to the Council for their review and approval. 

After final approval, if your institution is offering a credit-bearing RA, you will complete the CA4 form with the approved Appendix A and turn it in to KBOR. 
New Program Approval (kansasregents.gov)
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